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October 21, 2002

First B Notice

IMPORTANT TAX NOTICE
ACTION IS REQUIRED

Backup Withholding Warning!

We need a Form W-9 from you before November 21, 2002, otherwise, backup withholding will begin.

The Internal Revenue Service (IRS) has notified us that the taxpayer identification number (TIN) on your
account with us does not match their records.  The IRS considers a TIN as incorrect if either the name or
number shown on an account does not match a name and number combination in their files or the files of the
Social Security Administration (SSA).  If you do not take appropriate action to help us correct this problem
before the date shown above, the law requires us to withhold 30 percent of reportable payments that we make
to your account.

In addition to backup withholding, you may be subject to a $50 penalty by the IRS for failing to give us your
correct Name/TIN combination.

This notice tells you how to make your account records accurate to avoid backup withholding and penalties.

Why Your TIN May Be Considered As Incorrect

An individual’s TIN is his or her social security number (SSN).  Often a TIN does not match IRS records
because a name has changed through marriage, divorce, adoption, etc., and the change has not been reported
to Social Security Administration (SSA), so it has not been recorded in SSA’s files.

Sometimes an account or transaction may not contain the correct SSN of the actual owner.  For example, an
account in a child’s name may reflect a parent’s SSN.  (An account should be in the name and SSN of the
actual owner.)

What You Need To Do

You must send us a completed and signed Form W-9 and vendor information at the bottom of this letter to
the address indicated below this paragraph before the due date of this notice even if the name and number
(SSN or EIN) on your account with us match the name and number (SSN or EIN) on your social security
card or the document issuing you an EIN.  If we do not receive your Form W-9, we are required by law to
withhold 30 percent from any reportable payment that we may pay to your account until we receive the
necessary documents.  A Form W-9 is enclosed for your convenience.  Please complete and sign the enclosed
Form W-9 and vendor information at the bottom of this letter and return along with this notice by mail or fax
(Attention: B Notice) to:



Office of Administration
Division of Accounting
P.O. Box 809
Jefferson City, MO  65102
Fax:     (573) 751-0523
Phone: (573) 751-2971

Additional Instructions for Individuals

If you have never been assigned a social security number (or if you lost your social security card and do
not know your SSN), call your local SSA office and find out how to obtain an original (or a replacement)
social security card.

If you already have a social security number, compare the name and SSN (tax id) on your account with us
(see label at the top of this page) with the name and SSN shown on your social security card.

Additional Instructions for Nonindividuals and Certain Sole Proprietors

For most nonindividuals (such as trusts, estates, partnerships, corporations, and similar entities) the TIN is
the employer identification number (EIN).  The EIN on your account may be incorrect because it does not
contain the number or name of the actual owner of the account.  For example, a business’s EIN may be
registered with the owners name or with the business name.  A corporation should be registered with the
corporate name.  Please compare the name and tax id number with us (see label at the top of this page).
Please put the EIN and the name as it is registered with the IRS on the top name line of the enclosed
Form W-9, sign it, and send it to us along with the completed vendor information at the bottom of this
letter.

A sole proprietor must furnish his or her individual name and either his or her SSN or the EIN for his or
her sole proprietorship.  In addition to his or her individual name, the sole proprietor may also furnish the
business name for the sole proprietorship, provided his or her individual name is listed before the business
name.  A sole proprietor must not furnish only the business name.  Please compare the name and tax id
number with us (see label at the top of this page).  Please put the individual name and SSN or EIN on the
enclosed Form W-9, sign it, and send it to us along with the completed vendor information at the bottom
of this letter.

Please complete the below vendor information and return this information with a completed W-9:

Taxpayer Identification Number:
Name filed with IRS for above TIN:
Address 1099 is to be sent to if required:

Are you doing business as another name?
If so, Name Doing Business as:
Name check should be made payable to:
Address check should be sent to:

Printed Name of Person completing form:

Signature of Person completing form:

Title of Person completing form:






